¥ 1 Cleveland Clinic
Mercy Hospital

A Catholic hospital sponsored by
The Sisters of Charity of St. Augustine

School of Diagnostic Medical Sonography
Policy & Procedure Manual



Policies of Cleveland Clinic Mercy Hospital
School of Diagnostic Medical Sonography

Mission Vision and ValueSatements a.

Goals of the Program b.

Technical Standards C.
ACCREDITATION & SPONSORSHIP 1.11
{thb{hwQ{ wO{thb{L. L[R2,
DESCRIPTION OF PROFESSION 1.21
PROGRAM DESCRIPTION 1.22
PROGRAM ORGANIZATION 1.23
GENERAL INSTRUCTIOMMEILITIES 2.1
CLINICAL FACILITIES 2.2
LABORATORY FACILITIES 2.3
LIBRARY FACILITIES 2.4
COMPETENCY BASED CRITERIA 3.111
REQUIRED CLINICAL COMPETENCY 3.112
COMPETENCY TIME LIMIT 3.113
PROOF OF COMPETENCY 3.12
OVERIME COMPENSATION 3.130
STUDENT SCHEDULING 3.131
CLINICAL ROTATIONS 3.132
DAILY SHIFT ASSIGNMENTS 3.133

DISTRIBUTION OF CLINICAL EXPERIENCE 3.14
VALIDATION CLINICAL COMPETENCY 3.15

CLINICAL SUPERVISOR 3.2
CLINICAL INSTRUCTOR 3.3
STUDENT CAPACITY 3.41
ATTRITION RATE 3.42
DIDACTIC CURRICULCONTENT 4.11
CLASS ATTENDANCE 4.21
GRADING SCALE 4.220
INCOMPLETE GRADE 4.221
TRANSFER CREDIT 4.222
CREDIT HOURS 4.223
SCHOLASTIC STANDING 4.230

CLINICAL GRADES 4.231



COURSE FAILURE 4.232
ACADEMIC OR CLINICAL PROBATION 4.24

CLASS SCHEDULES 4.3

GRADUATION REQUIREMENTS 4.4

BUDGET PROCESS 5.11
FEES TO STUDENTS 5.22
COLLECTION OF BOOK FEES AND TUITIONb.23
ADVERTISING MATERISLBDELINES 5.31
ADVERTISING MATERIAPBROVAL 5.32

STUDENT STATUS vs EMPLOYEE STATUS 5.41

PROGRAM DIRECT@PUALIFICATIONS 6.11
PROGRAM DIRECTRESPONSIBILITIES 6.12
CHANGE OF THE PROGRAM DIRECTOR  6.13

MEDICAL DIRECTFQBALIFICATIONS 6.21
MEDICAL DIRECTRESPONSIBILITIES 6.22
CHANGE OF MEDICAL DIRECTOR 6.23

CLINICAL COORDINARRQUALIFICATIONS 6.31
CLINICAL COORDINARRESPONSIBILITIES 6.32

FACULTY QUALIFICATIONS 6.41
APPOINTMENT OF FACULTY 6.42
FACULY REVIEW AND EVALUATIONS 6.43
FACULTY RESPONSIBILITIES 6.44
FACULTY INSTRUCTIONAL LOAD 6.45
CONTINUING EDUCATION 6.50
ADVISORY COMMITTEE COMPOSITION  6.511
APPOINTMENT OF STUDENT LIASON 6.512
ADVISORY COMMITTEE FUNCTIONS 6.513
ADMISSINS COMMITTEE FUNCTIONS

& COMPOSITION 6.521

CURRICULUM COMMITTEE COMPOSITION 6.531
CURRICULUM COMMITTEE FUNCTIONS 6.532

NON DISCRIMINATION POLICY 7.11
STUDENT ANHAZING POLICY 7.112
CRITERIA FOR ADMISSION 7.12
APPLICATION FORVABSION MATERIALS  7.13
APPLICATION PROCEDURE 7.14

INTERVIEW & ACCEPTANCE PROCEDURE 7.15
PREENTRANCE MEDICAL EXAMINATION  7.16



STUDENT/STAFF SCANNING 7.161
EXPOSURE TO INFECTIOUS DISEASE 7.1662

WITHDRAWAL FROM PROGRAM 7.17
READMISSION TEBE PROGRAM 7.18
APPLICATION FEE 7.21
TUITION 7.22
FEES AND EXPENSES 7.23
PROBATIONARY STATUS FOR NEW STUDENAS
PREGNANCY POLLICY 7.321
PERSONAL TIME, SICK TIME 7.411
ATTENDANCE AND TARDINESS 7.412
REPORTING AN ABGEN 7.413
EXCESSIVE ABSENCE AND TARDINESS 7.414
RETURN TO SCHOOL CERTIFICATE 7.422
TIME SHEETS 7.44
LEAVE OF ABSENCE 7.45
MAKE UP TIME 7.48
VACATIONS 7.52
HOSPITALIZATION INSURANCE 7.53
DISCOUNT&BENEFITS 7.54
ACADEMIC COUNSELING 7.551
PERSONAL COUNSELING 7.552
MERIT/DEMERIT PROGRAM 7.6
PROGRESSIVE CORRECTION ACTION 7.61
DRESS CODE (MALE AND FEMALE) 7.62
CONDUCT AND INFRACTIONS 7.63
CONFIDENTIAL INFORMATION 7.64
PROGRAM POLICGEK3OPDBF AUTHORITY  7.65
APPEALS POLICY 7.7
POSIGRADUATION EMPLOYMENT 7.8
PROFESSIONAL DAYS 7.81

CONTENTS OF THE PERMANENT STUDENBEILE
REVIEW OF STUDENT FILES 8.121
RECORD OF CURRICUMAMNTENANCE ~ 8.21
RECORD OF CURRICULUM

INSTR/ ¢ hwQ{ 5! ¢L9{ 8.22
STUDENT HANDBOOK 8.31
PERIODIC PROGRAM EVALUATION 9.10




APPENDBRELEVENT CLEVELAND CLINIC POLICIES

Criminal Records Background check policy

Disability Accommodation in Education Policy

Equal Employment Opportunity/Wordifce Diversity and Inclusion
Identification Badges Policy

General Information Security Policy

Non-Discrimination, Harassment or Retaliation Policy

Non-Employee Bloodborne Pathogen Exposure Standard Operating Procedure
Non-Employee Visitation andri®oarding Standard Operating Procedure
Non-Smoking Policy

Parking ServicesParking Enforcement Standard Operating Procedure
Professional Conduct Policy

Social Media Use Policy

Student AntiHazing Policy

STUDENT APPEAL PROCESS

STUDENT GRIEVANCEBGHEDURE

Student Immunization Policy

Telephone and Cellular Phone Use Policy

Weapons and Contraband Policy



Cleveland Clinic Mission
Caring for life, researching for health, educating those who serve.

Cleveland Clinic Vision
Our vision for Clealand Clinic is to be the best place for care anywhere and the
best place to work in healthcare.

Values

Mission Statement of Cleveland Clinic Mercy Hospithool of
Diagnostic Medical Sonography

The School of Diagnostic Medical Sonograpl§levelad Clinic Mercy Hospital

strives to prepare the student for an entlgvel position in the field of Ultrasound

as a Sonographer. The grating student is eligible to appfgr the exam given

by the American Registry of Diagnostic Medical Sonographyschoel strives to

prepare competent entrfevelabdominal, OB and gysonographers in the
cognitive(knowledge) psychomotor (skillsand affective(behavior)learning

domains. The school strives to ensure that our graduates are prepared to assume
respofy AA0fS LIRaAAGAZ2YA 2y GKS KSIFfGKOFNB G
ministry by providing quality, compassionate, affordable and accessible care for

the whole person.



